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RISK ASSESSMENT SHEET FOR EDUCATIONAL VISITS AND OFF SITE ACTIVITIES

Establishment (School) 

Beverley


 Visit/Venture 
Community Visits – low risk public venue eg museums or shops


Date: 
March 2005





 Head Teacher/EVC 


Nigel Carden





	Risk
	Who might be harmed?
	Precautions
	Any further actions



	1.
	Transport

Travel by school /council minibus/staff car 

Risk of RTA

(Or if  travelling by taxi/private hire minibus Risk of RTA increased if poor/unlicensed provider)

Risk of behaviour incident on bus

Breakdown of vehicle

Danger of collision from passing vehicles (injury/fatality)


	Staff/volunteers

Pupils

Public


	Minibus assessment and licence checks for bus drivers (insurance etc checked if private car). Timetable changes to put suitable driver with group if necessary. Buses well maintained and basic safety checks carried out before each journey. Head counts by leader getting on and off transport.

(Use reliable operator who complies with all relevant H&S standards.) 

Seat belts provided and pupils instructed to wear seat belts and checks made that they do so.

Vigilance/engagement  of staff, positioning of staff and children. Individual plans followed for higher risk pupils. Staff or very low risk pupils occupy seats near driver and near exits. Ventilation/noise/temperature controlled to minimise stress on pupils.

agreement on safest place for group in case of breakdown (i.e. stay on vehicle or evacuate to place of safety).  Leader has overall control

Contingency plan in case of vehicle breakdown for contacting school and arranging alternative transport


	Review individual behaviour support care plans if pattern of incidents on transport.


	Risk
	Who might be harmed?
	Precautions
	Any further actions



	2.
	Parking the bus

Vehicle movements

(injury/fatality)
	Staff/volunteers

Pupils


	Observe speed limits and one way systems within car parks. Park in designated bays – disabled bays where available (buses have blue badges). Adult(s) out first to supervise and organise group. Use designated footpaths – no short cuts through parked cars. Consider parking as near as possible to destination (depending on group and purpose of visit)


	Consider identifying a suitable drop off/pick up if parking not ideal. 

	3.
	Footpaths and pavements

Variable quality and definition slips/trips and falls possible minor cuts and abrasions

More severe injuries (i.e., strains/fracture)
	Staff/volunteers

Pupils


	Pupils checked prior to trip re suitable footwear. Additional advice/support for pupils with mobility or vision difficulties. Footwear/orthopaedic aids regularly checked.


	

	4.
	Weather

Heat/sun –sunstroke/heat exhaustion (long term skin cancer risk)

Cold/wet – shivering
	Staff/volunteers

Pupils
	Parents/pupils advised prior to trip about any special clothing requirements. Staff to check/help re coats/hats/sunscreen. During visit, conditions monitored, pupils advised appropriately eg to stay in shade if very hot. Demands on staff monitored. Visit programme/venue modified if conditions unsuitable.


	

	5.
	Lost Party Member


	Staff/volunteers

Pupils
	Identify clearly which adults are responsible for which pupils. Emphasise to pupils and staff to stay in designated groups

Person in charge of each group – regular head counts

Adults must know where all pupils are at all times. Agree rendezvous point and time if group split.
	Consider emergency cards for each pupil

	6.
	Risk of Interference by members of the public

-public may not be aware of risks of challenging behaviour, or members of public may behave inappropriately towards staff and/or pupils (in extreme cases, may be risk of abduction or other serious criminal behaviour)
	Staff/volunteers

Pupils

Public 
	Close supervision of pupils. Staff identifiable and ready to brief public (infocards with contact number available).

Avoid higher risk areas, refer to individual pupil behaviour support care plans.

Ensure adequate (checked) staffing/volunteers of appropriate gender to supervise/assist in all areas including public toilets.
	Consider distinctive staff clothing and badges.

Arrange CRB checks for volunteers


	Risk
	Who might be harmed?
	Precautions
	Any further actions



	7.
	Risk of Serious challenging behaviour

Environment/events less predictable than in school. Pupils may experience triggers that are out of school control. Public may be more vulnerable (range of ages/disabilities) or their behaviour may escalate incidents.
	Pupils 

Staff/volunteers

Public
	Pupil numbers/combinations/staffing appropriate (NB may not be safe to take full class out to all venues). Agreed staff roles. Programme of visits to low risk venues –checked in advance if not well known. Clear purpose to every visit. Careful management of demands/ stress on  pupils (pupil skills may be highly situation-specific and they may not respond as positively outside school environment). 

Relevant training and information for staff and volunteers, eg Positive Handling (Pastoral/Behaviour) Policy,  Team Teach, TEACCH.

Close supervision of pupils. Staff identifiable and ready to brief public (infocards with contact number available).

Avoid higher risk situations and vulnerable people. Refer to individual pupil behaviour support care plans. Change plans if necessary.
	Consider distinctive staff clothing and badges.

	8.


	Illness or accident during visit

Any member of group may be taken ill or may have accident unrelated to any of risk factors identified above. This may be particularly difficult to deal with given range of pupils needs, and may distract staff from need to supervise/support other pupils. Eating food not prepared or stored safely (or putting non-food items into mouth) may cause illness. Also risk of allergy.


	Pupils 

Staff/volunteers

Public 


	Consider health of staff and pupils before visit – amend arrangements if necessary. Clear roles for staff. Relevant training and information for staff and volunteers, eg Pastoral/Behaviour and Child Protection/ handling Policies. Allergy protocols. Signing out/medication systems

First Aid certs. for some staff; Food Hygiene (some staff)

Team Teach, TEACCH. Close supervision of pupils. Staff identifiable and ready to brief public (infocards with contact number available).

Contingency plans for changing visit and contacting school.

Travel First Aid Kit provided for visits to more remote locations

Ensure insurance in place.

compliance with food hygiene standards

staff at venues briefed about our pupils if involved in supervision/ instruction


	Additional risk assessments on higher risk environments eg Farm Visits, residentials.

First Aider recommended as part of staff team for visits to more remote locations

Increase number of staff with food hygiene training.
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