ACTIVITY
1.
ADVICE AND GUIDANCE FOR RISK ASSESSMENT


This must be read in conjunction with the activity risk assessment



HAZARDS

(Potential in all visits)
· Road traffic accidents

· Falls

· Objects falling from height

· Cold related conditions and injuries

· Heat related conditions

· Getting lost

· Abuse

· ‘Unplanned’ entry into water, drowning

· Burns

· Substance abuse, alcohol, drugs

· Diseases and sickness

· Injuries caused by flora and fauna



QUALIFICATIONS/ SKILLS/ COMPETENCY
Staff accompanying to have a:

· Professional/Relevant National Governing Award or ‘Signed Off’ by a competent person and on School/Service/LEA Leadership Register

· Current First Aid – competence or qualification

· Approved Minibus Driver

· Further details in Adventure Activity Matrix



CONTROL MEASURES

Any activity should be planned with the following considered:

· Time of year of activity

· Prevailing and forecast weather 

· Daylight hours available

· Times and extent of tides if a coastal activity

· Relevant local knowledge

· Ability and previous experience of accompanying staff

· Age, ability and previous experience of participants

· Swimming ability and water confidence if activity is in, on or near to water

· Participants with special needs, medical conditions or requiring particular attention

· Staff to participant ratio, defined groups and regular head counts

· Communications between staff and back to school or base

· Personal protective equipment available to participants and staff, waterproofs, footwear etc

· It is good practice to involve participants both in the risk assessment process and in the safety precautions to be followed

· A suitable and sufficient briefing and supervision arrangement

· Emergency procedures in place

NOTES

· Accidents to young people, including several fatalities, highlight the need for great care in or near water – refer to “Safety at Water Margins” (CCPR)

· Each excursion must be risk assessed on an individual basis and not to rely on ‘last year’s details’.  Recent accidents have occurred to parties led by staff that have run incident free activities for many years

ACTIVITY
1a.
ADVICE ON GUIDANCE FOR A RISK ASSESSMENT FOR TRAVEL ON EDUCATIONAL VISITS 



HAZARDS

(Potential in all visits)
· From moving traffic

· Vehicle involved in road traffic accidents

· Separation

· Drowning (boat travel)



QUALIFICATIONS/ SKILLS/ COMPETENCY
· Relevant Professional/National Governing Award or ‘Signed Off’ by a competent person and on School/Service/LEA Leadership Register

· Current First Aid – competence or qualification

· Approved Minibus Driver



CONTROL MEASURES

Any activity should be planned with the following considered:

On foot:

· Work on foot planned to avoid fast roads wherever possible

· Supervision on pavements, roads and especially crossing of any fast roads is pre-planned

· Pupils are briefed re hazards and behaviour required

· If abroad, pupils briefed re right-hand traffic and any in-country traffic rules

Coach:

· Coach displays operators licence (green – international : white – UK)

· Coach should be roadworthy - hired from accredited coach company (CCT)

· Coaches have seat belts which staff ensure are used

· Supervision within agreed ratios

· Suitable embarkation points used (eg coach park, onto wide pavement)

· Close supervision and head counts during any breaks in journey and getting on and off coach

Minibus:

· Minibus driver has PCV or appropriate driving experience

· Bus has Section 19 small bus permit in windscreen

· Driver ensures seatbelts are used

· Luggage on roof does not exceed 100kg

· Luggage in vehicle securely fastened and clear of aisles

· If abroad, minibus and drivers’ hours follow EC requirements

· Driver must read and follow ROSPA guidance

· Care always taken in parking in suitable place for disembarkation

· Close supervision and head counts during any breaks in journey and getting in and out of bus

Use of private vehicles:

· Driver confirms vehicle is insured and roadworthy and he/she is qualified

· Seatbelts worn at all times

· Parental permission obtained 



Service station and other breaks in the journey:

· Brief participants re purpose and timings of stop; how and where to contact staff

· Remain in pairs or threes (buddy system – each responsible for named other)

· Remind re moving traffic (driving on right abroad)

· Careful head count before departure

Ferry Crossing:

· Close supervision on vehicle deck

· “Rules” established and participants briefed especially about the open deck area (not permitted in the dark or if the sea is rough)

· Remain in pairs or threes (buddy system – each responsible for named other)

· Establish a specific seating area/meeting point and have a member of staff there throughout crossing

· Explain the ferry emergency procedures (the term: muster station etc) to the group

· Plan arrangements for docking, reminding the group of the numbered stairway to the coach deck 

· Careful headcount before disembarkation

· Planned procedure for missing participants – eg member of staff to leave as foot passenger

Use of passenger ferries, pleasure craft etc:

· Leader must check vessel licensed as specified in policy

· Leader should risk assess journey with reference to size/age of pupils

· Consider areas where smaller children could fall (overboard/down stairways etc) and arrange close supervision

· Consider if/when personal buoyancy should be worn

· With groups of small children, leader must pre-check craft has sufficient personal buoyancy of appropriate size



NOTES

· Accidents to young people, including several fatalities, highlight the need for great care in or near water – refer to “Safety at Water Margins” (CCPR)

· Each excursion must be risk assessed on an individual basis and not to rely on ‘last year’s details’.  Recent accidents have occurred to parties led by staff that have run incident free activities for many years
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