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RISK ASSESSMENT SHEET FOR EDUCATIONAL VISITS AND OFF SITE ACTIVITIES

Establishment (School) 





 Visit/Venture 
VISIT TO HIGH FORCE WATERFALL TEESDALE


Leader: 



 Other Staff 












Group Size: 
30


 Ratio (staff/pupils) 











Date: 
24.9.03


  Head Teacher/EVC 











	RISKS
	Who might be harmed?
	Precautions
	Any further actions



	1

(i)

(ii)
	Transport

Travel by Coach – single decker (Poor/unlicenced Provider)

Road Traffic Accident

Coach involved in an accident – collision (Staff/pupils injuries/fatalities, shock)

Travel Sickness

(Handling body fluids)


	Group Members
	All vehicle hire arrangements must have Head Teacher approval.  Use approved Provider, complies with all relevant H & S legislation.  Ensure have PSU Licence.  Coach must have seatbelts. 

Coach must have first aid kit.

Pupils instructed to wear seatbelts and checks made that they do so.

Pupils – Give basic safety advice

· stay seated/do not kneel

· wear seatbelts

· bags/coats must not block aisle

· no access to driving area

· identify emergency exits

do not throw things

Head counts by leader getting on/off bus

Liaise with coach driver on safest place for group (i.e. stay on bus or evacuate).  Leader has overall control.

If no one injured

· Make careful check of all individuals party.  Seek advice of authorities present, police/ambulance etc. if suspect pupil(s) suffering from shock – take to hospital if desirable

· Phone school, contact with exact details of what happened, what your plan is and arrange regular update

· School contact phones parents, informs of details and when next information will be given

If injuries sustained

· Ensure competent member of staff goes to hospital with inured parties

· Rest of party follow for check-up – shock

· Phone school contact – initiate emergency contact

· School contact phones parents about the injured and extent of injuries & the uninjured

· School contact informs Head Teacher, Governors, LEA

Ascertain before trip which pupils suffer from travel sickness.

Advise about eating drinks on trip.  Ensure pupils who need travel sickness pills, have taken them (i.e. supplied by parents).  Place susceptible individual at front of coach.

Carry appropriate equipment bucket/bottle water, paper towels, latex gloves etc. to deal with possible travel sickness – dispose of appropriately.


	

	
	Late Return of trip

· breakdown

· accident

· traffic delays
	
	Keep school contact updated with developments

School contact liase with parents – update on progress.

Transport company provide another coach to get pupils back if breakdown occurred.


	


	RISKS
	Who might be harmed?
	Precautions
	Any further actions



	2
	Car Park

Vehicle movements

injury fatality

- slips and trips due to uneven surfaces


	Group Members
	Low speed limits in force in car park.

No short cuts through parked cars, buses etc.

Traffic management within car park 

· one way system

· Car park attendant

Use designated footpaths


	

	3
	Road Crossing

Severe injury/fatality 


	Group Members
	Follow Green Cross Code

Cross in small groups – supervised batches of 10

Agree location and collection points/crossing point
	


	RISKS
	Who might be harmed?
	Precautions
	Any further actions



	1
	Highforce Site

Footpaths

Variable quality and definition

Possibly wet/slippery – moss

Slip, trips and falls

Minor cuts and abrasions to more severe  injuries – strains/fractures

Difficult terrain


	Group Members


	Pupils advised prior to trip about footwear suitable for trip

First Aider on visit

Inform Base/local time expecting back on site. Group leader phone (mobile) number given to base.
	

	
2
	Weather

Sun – Heatstroke – exhaustion

Wet/cold – shivering 
hypothermia
	Group Members
	Pupils advised prior to trip about clothing requirements

First Aider available
	

	3
	Water

Risk of drowning

Variable river flow, pools, currents
	Group Members
	Daily weather forecast check.

Check out local knowledge of river flow.

Pupils not allowed to enter water.


	

	4
	Animals

Along walked route – may encounter farm animals – cows/sheep/dogs – other walkers may have dogs – bites
	Group Members
	Follow countryside code
	


	RISKS
	Who might be harmed?
	Precautions
	Any further actions



	5
	Falls from height

· into water

· onto rock

Severe injury/fatalities


	Group Members
	Groups supervised at all times

Pupils not allowed to go near unguarded edges – use only designated viewing points.

Clear physical parameters

set – ensure all understand


	

	6
	Flora/Fauna

Nettles – sting – rashes

Hogweed – burns

Pollen – Hayfever sufferer, Asthma sufferers

Bees/Wasps/Midges – bites/stings

Berries – poisoning
	Group Members
	First Aider available

Ensure all staff aware of asthma sufferers, hayfever sufferers.

Pupils carry own inhalers.  If severe attack occurs summon emergency assistance.

Mobile phone available


	

	7
	Farm Vehicles

· risk of collision with party

· injury/fatalities
	Group Members
	Pupils to stay in groups at all times.

Regular head counts

Keep to pathways/ footpaths where possible
	


	RISKS
	Who might be harmed?
	Precautions
	Any further actions



	8
	Lost Party Member


	Group Members


	Emphasise to pupils to stay in designated groups

Regular head counts
	

	9
	Welfare Arrangements

Toilets – in Car Park

Packed lunches – carried by pupils – Rucksacks

- risk of interference by adults (low)
	Group Members
	Supervised at all times
	

	10
	Group

Group size = 30

No disabled pupils

Horseplay by group/individuals

· Parent (volunteers for trip/Helpers)

· Potential that inexperienced/poor of handling large number of teenagers

Group Leader – identified

-
Senior – command authority


	
	1 adult to every 15 – 20 pupil

Minimum of 2 recommend 4

Expectations of behaviour and code of conduct made clear to all pupils before visit by school staff

Ensure Adults know which pupils they are responsible for and vice versa

Carry list/register of all pupils and adults involved in visit.

Travel first aid kits provided 

Mobile phones provided
	


	RISKS
	Who might be harmed?
	Precautions
	Any further actions



	
	
	
	Contact details

Have a back up plan should on arrival at site conditions prevent visit (i.e. severe weather conditions-snow)

Ensure Insurance in place

Carry out exploratory visit of site prior to visit


	


EVC Signature:



Party Leader Signature:
          

Head Teacher Signature:


Date





Date





Date
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