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	Focus
	G, S or U
	Action

	
	
	
	

	1.
	There is a named Educational Visits Co-ordinator
	
	

	2.
	There is a school policy statement for outdoor education and health, safety and welfare which reflects the range of off-site activities undertaken at the school
	
	As a minimum the statement should endorse and cross refer to the DfES guidance

	3
	The policy statement includes objectives of young people participating in off-site activities
	
	

	4
	The policy statement identifies the respective roles of Governors, the Head, the EVC, group leaders, staff, volunteers, parents and young people
	
	

	5
	Generic and activity / site specific risk assessments are carried out for all off-site activities and are on-going during activities 
	
	

	6
	There is a system of approval for all off-site programmes
	
	

	7
	There are arrangements to monitor off-site visits and activities
	
	

	8
	The DfES documents relating to off-site visits and outdoor education are available to staff
	
	

	9
	Accidents and incidents are reported and recorded
	
	

	10
	Accidents, incidents and near misses are reviewed and findings shared to identify learning points
	
	

	11
	Induction and staff development opportunities are available, reflecting school and health and safety policies
	
	

	12
	Staff have access to information and advice when planning off-site programmes, including a checklist to ensure procedures are followed
	
	

	13
	Parents / Guardians are informed about and agree to their child participating in specific activities
	
	

	14
	Party leaders know of medical and other relevant needs of group members, including staff
	
	

	15
	Off-site programmes are led by competent staff who are appropriately experienced and qualified 
	
	

	16
	Activities are carried out in ways which reflect normal and accepted practice
	
	

	17
	A school based record  is kept of staff qualifications, including mini bus driving and first aid
	
	

	18
	The use of external providers complies with good practice, and are AALA inspected, where appropriate 
	
	

	19
	The school has emergency procedures to cover the range of activities undertaken and the times at which they take place
	
	

	20
	Arrangements for insurance are known and understood by the EVC
	
	

	21
	Pupils and staff have adequate personal and protective equipment to undertake activities safely
	
	

	22
	School equipment is inspected (and results recorded), maintained and fit for purpose
	
	

	23
	There are suitable child protection arrangements for vetting staff and volunteers
	
	

	24
	Transport arrangements for visits are suitable and sufficient
	
	

	25
	Policy and practice is monitored and reviewed on a regular basis
	
	

	
	
	
	

	
	G: Good
	
	

	
	S: Satisfactory
	
	

	
	U: Unsatisfactory
	
	

	
	
	
	


Educational Visits Coordinator 


Self Evaluation





Adapted from Devon LEA Guidance  














