	Risk assessment and risk management record         Example with Additional Features       Off-site activities and educational visits

	Establishment


	
	Location/Purpose
	
	Date(s)

	Leader







	Other Staff     
	Group Size
	Ratio


	Identifying significant hazards – assessing the risk


	Control measures – reducing the risk

	Site and its environment                                                           risk rating


	                                                               outcome 
	Who needs to be informed/involved

	Group


	
	

	Leader and activity arrangements


	
	

	Transport


	
	


	Generic/mandatory risk assessment, used and acknowledged

1. Council – risk assessments/guidance used  

      2.    Establishment – risk assessments/guidance used

    

	             Alternative Plans  (Plan ‘B’/Plan ‘C’)



	Ongoing risk assessment      1. Apply the control measures          2. Monitor how effective they are             3. Change, adapt, revise as required


	Emergency contacts and procedures



	Review comments



	Completed:

Signed:
	Date

Group Leader:………………………………………              Authorising Officer:……………………………………………….


OEAP/Risk Assessment/Management.

Example with additional features continued                                           Outdoor Education Advisers’ Panel                        

