
	Risk assessment and risk management record
          (Worked example without Additional Features)       Off-site activities and educational visits


	Establishment
	‘Example’ Primary School
	Location/Purpose
	Y6 Stream/river study at a ‘named’ valley, following a stream to its source (springs on an upland peat moor)

	Leader
	‘Leader’s name’ supported by 1 school teaching assistant and 1 well known capable parent 
	Date(s)  


	Identifying significant hazards – assessing the risk 

Consider: Site and its environment / group, leader and activity arrangements / transport
	Control measures – managing the risk

	1. Flowing Water

2. Slippery or uneven ground

3. Steep ground (including valley sides, very steeply inclined footpaths and a small gorge with three metre walls)

4. Possible discarded rubbish including broken glass

5. Weather conditions; particularly heavy rain or continuous sunshine

6. Generally typical class for age range but one participant has some mobility difficulty and will find terrain difficult.

7. Disease bearing micro-organisms in stream

8. Transport to location by coach
	1. Water is only 5 or 6 cm deep increasing to maximum of 30 cm in plunge pools.  In prolonged heavy rain, water level does not increase significantly

2. Participants will be briefed by the Group Leader not to run (especially downhill) and to remain on the pathways or chosen study or lunchtime areas

3. As above

4. Paddling in stream and ford crossings will be at places chosen by the leader.  Appropriate footwear will be worn.

5. Participants will be required to bring a water or shower proof top, sun protection and sun hat.  Forecast will be obtained and weather monitored to decide which of these items will be used or remain on the coach

6. An appointed assistant leader will particularly support the participant.  Consideration will be given to this participant, with an assistant leader, taking the short cut and meeting with main party as they descend the hill.

7. Participants will wash hands at the public toilet block near the coach park or disposable wipes will be used to clean hands before eating lunch.  Checked by support staff

8. Transport controls – see generic guidance

Participants will be supervised by staff at all times

Road traffic accident – see generic guidance

Location is well known to the leader and has been pre-visited and used on numerous previous occasions




	Generic risk assessment, used and acknowledged



	1 Council – risk assessments/guidance used

· Council approved coach firm (as home to school transport)

2 Establishment – risk assessments/guidance used

· School “Coach Transport Risk Assessment” controls used (Wearing of seat belts, careful supervision at pedestrian/traffic interaction areas such as coach park, double check participant count before moving, alighting by roadside 

· School “Road Traffic Accident Risk Management Plan”   

· School “General Visit Risk Assessment” controls used (Carrying of first aid kit and school mobile telephone)



	Alternative plans (Plan ‘B’/Plan ‘C’)

In the event of prolonged rainfall the sessions will be shortened. The additional time released will be used to view large meanders and oxbow lake formation from the coach windows on the return journey

In the event of leader being incapacitated or unavailable, visit would be postponed                  Note: school funds will pay coach hire charge



	Completed:

Signed
	Date   

Group Leader…………’name’ ……………………      
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